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2 Fairgrounds Road, Nantucket, Massachusetts 02554
Telephone: 508.325.7587
THIS CHECKLIST IS TO BESUMBITTEDWITHALL HDCAPPLICATIONS RevMar 2020

REQUIRED WITH ALL APPLICATIONS:

1. Completed Application Form: Description of ALL work must be indicated on application form.

V4 2. Property Owner’s Signature: Current owner's signature preferred; ifthe agent is signing the application

written authorization from the owner (letter, fax, email) must be provided.
#Qﬁ '“’(io 3. Application Fee: See back of application for fee schedule or cali the office.

4. Locus Map (4 copies): | ocation Map must include north arrow, parcel boundaries, primary and secondary
streets. (Town GIS Map Site) httos:/iwww. nantucket-ma.qov/151/GIS-Maps

5. Site Plan (4 Copies): must include the following: lot dimensions, north arrow, all existing structures, proposed work
(highlighted) with dimension to lot lines, scale, driveway, grade changes, and placement of HVAC units, electrical
boxes, fuel tanks, etc.. d

<

6. 8-1/2" x 11" Copies of ALL Application Materials: Must include the following: application form (reduced 64%),

locus map, plot plan, all elevations and floor plans, window schedule, photographs, other relevant supporting
material. All material MUST BE LEGIBLE (fontsize no smallerthan 12), caliated and stapled.

7. Photographs: Required of ALL applications for alterations to an existing structure. F’hotggraphs mustbe clear
and labeled with application address orcontextual address.

8. Electronic submission: All documents submitted to the HDC office must be emailed to
" hdcsubmissions@nantucket-ma.gov.

REQUIRED WHERE APPLICABLE:

Supplemental Information for Historic Buildings: Itis the applicant’s responsibility to research the historical
status of any and ALL buildings. Additional information may be obtained from the Nantucket Historical Association
Library. If not historic, denote on application.

N

Exterior Elevations and Floor Plans (4 copies): Must be % Inch scale and include all affected sides of the building,
cardinal points (N, S, E, W), dimensions, heights, floor and ceiling heights, elevations of finished grade, window details
and placement of HVAC units, electrical boxes, fuel tanks, etc. All changes from approved or existing design must be
clouded on drawings. Al material MUST BE LEGIBLE, collated and stapled. Reduced sets should maintain a font size
of 12.

3. As-Built Plans (1copv): of existing elevations

4 Hardscaping Plans (4 copies): To legible scale. This includes fences, decks, porches, arbors, retaining walls,
tennis courts, swimming pool, driveways, gazebos etc. All material MUST BE LEGIBLE, collated and stapled.

5 Topoaraphic Map: Must show existing and proposed grade for any change of more than one foot in height on grade
. Retaining walls must be applied for separately (see hardscaping plan).

& Door and Window Schedule (4 copies): Must include window type (true divided, simulated divided), number of
lights, dimensions, materials, manufacturers type name and type number.
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{UNDERSTAND THAT A TRUE DIVIDED LIGHT WINDOW/DOOR IS DEFINED AS MULTIPLE INDIVIDUAL
i

g:g‘::: incieate SINGLE PANES OF GLASS (l.e., NOT DOUBLE-PANED OR INSULATED) ASSEMBLED IN THE SASHIDOOR
understand) USING MUNTINS.
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8. Abutter Notification Materials - Abutters list from Assessors Office, certified mail stubs, and a copy of letter
are required for alf applications for changes of 1000 square feet or more except in the Nantucket Historic Core
and 'Sconset Historic Core where the requirement for new construction is 100 square feet.

% 9. Approvals from Planning Board, Zoning Board of Appeals, Conservation Commission etc.







